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Library  Located  on  the  S.  W.  Corner  of  Sixth  and  Vine  Streets. 


- 0 - 

PRESIDENT : 

M.  D.  HANOVER. 


CORRESPONDING  SECRETARY: 

ROBERT  BROWN,  Jr. 


SECRETARY  : 

J.  B.  POWELL. 


TREASURER: 


HENRY  PROBASCO. 


JVlEJVIBERg  Of  THE  |3oyVRD  OF  JVLflAQERg, 


FOI?  THE  SCHOOL  YE ^  1868-69. 
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ROBERT  BROWN,  Jr., 

Ohio  Avenue,  ------  3  years. 

H.  PROBASCO, 

Clifton,  -------  3  years. 

RUFUS  KING, 

No  g5  East  Third  street,  -  -  -  -  2  years. 

M.  D.  HANOVER, 

Mount  Auburn,  -----  2  years 

H.  ECKEL. 

No.  128  Hamilton  road,  1  year. 

J.  B.  POWELL, 

S.  W.  cor.  Third  and  Sycamore  streets,  -  -  1  year. 

S.  S.  FISHER, 

( ex-officio ,) 


Mount  Auburn 


1  year. 
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COMMITTEE  ON  B  UILDING  : 

Messrs.  PROBASCO,  FISHER,  and  POWER u. 


COMMITTEE  ON  FINANCE: 

Messrs.  BRO'WX  and  PROBASCO. 


COMMITTEE  ON  LIBRARY: 

Messrs.  KING,  BROWN,  and  ECKEL. 


COMMITTEE  ON  READING  ROOM: 

Messrs.  ECKEL  and  FISHER. 


COMMITTEE  ON  PUBLIC  MEETINGS: 

Messrs.  POWELL  and  HANOVER. 


IBRAF^IAN  AND  /ASSISTANT  LlBRAI^IANS, 


FOR  THE  SCHOOL  TEAR  1868-’69. 


o 


LIBRARIAN: 

LEWIS  FREEMAN, 

Salary,  $i,8oo,  -  No.  28  Laurel  street. 


O 


FIRST  ASSISTANT  LIBRARIAN  : 

HARRIET  E.  GARRETSON, 

Salary,  $600,  -  -  -  No.  437  W.  Ninth  street. 


0 


SECOND  ASSISTANT  LIBRARIAN: 

NORMAN  P.  SWAIN, 


Salary,  $600, 


No.  303  George  Street. 
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1.  For  the  purpose  of  increasing  and  maintaining  the  Pub¬ 
lic  Library,  the  Board  of  Education  is  authorized  annually  to 
levy  a  tax,  not  to  exceed  one-tenth  (1-10)  of  one  mill  on  the 
dollar  valuation  of  the  taxable  property  of  the  City  of  Cincin¬ 
nati,  to  be  estimated  and  reported  to  the  Board  by  the  Com¬ 
mittee  on  Funds  and  Taxes,  at  the  same  time  that  they  may 
report  the  estimate  for  school  purposes;  and  such  special  tax 
shall  be  assessed  and  collected  in  the  same  manner  as  other 
school  taxes. 

2.  The  amount  of  said  tax,  when  collected,  shall  be  ex¬ 
pended,  under  direction  of  the  Board  of  Education,  for  the 
purchase  of  such  books  as  are  suitable  for  public  school  libra¬ 
ries,  the  bill  for  which,  with  attendant  expenses,  shall  be  cer¬ 
tified  to  by  the  President  and  Clerk,  and  paid  by  the  City 
Treasurer. 

3.  The  Board  of  Education  shall  have  power  to  make  all 
needful  rules  and  regulations  for  the  management  of  the  Li- 


:;:These  Kules  of  the  Board  of  Education  were  adopted  in  tlie  Spring  of  1867, 
to  take  effect  from  the  commencement  of  the  following  school  year — first  of 
July,  1867.  Such  rules  are  based  upon  certain  statutes,  enacted  by  the  Legisla¬ 
ture  during  the  session  of  that  year.  Previous  to  the  time  mentioned,  the  Public 
Library  had  been  under  the  management  of  a  Standing  Committee  of  the  Board 
of  Education.  Of  course,  the  provision  for  such  Standing  Committee  was  abol¬ 
ished  on  the  election  of  a  Board  of  Managers.  The  “ Public  Library”  was 
formerly  known  as  the  Public  and  School  Library;”  and  previous  to  that,  as 
the  “  Ohio  School  Library.” 
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brary,  and  such  Library  shall  be  accessible  to  all  residents  of 
the  City  of  Cincinnati,  over  sixteen  years  of  age,  subject  to  the 
rules  and  regulations  adopted  for  its  control  and  preservation; 
and  persons  not  residents  of  Cincinnati  may  have  access  to  the 
same  by  special  action  of  the  Board  of  Managers,  and  a  com¬ 
pliance  with  the  rules  and  regulations  above  referred  to. 

4.  The  Public  Library  shall  be  under  the  direction  of  a 
Board  of  Managers,  who  shall  be  chosen  as  follows:  The 
Board  of  Education  shall,  on  its  organization  in  July,  1867, 
elect  by  ballot  two  persons  to  serve  for  the  term  of  three  years, 
two  persons  to  serve  for  the  term  of  two  years,  two  persons  to 
serve  for  the  term  of  one  year,  and  annually  thereafter,  at  the 
same  time,  two  persons  to  serve  for  the  term  of  three  years. 
All  vacancies  in  the  positions  above  designated  to  be  filled  by 
ballot  by  said  Board  of  Education,  the  persons  so  elected  to 
serve  during  the  unexpired  term  of  their  predecessors,  and  un¬ 
til  their  successors  are  elected.  The  President  of  the  Board 
of  Education  shall  also  be  a  member  of  said  Board  of  Managers, 
ex-officio ,  and  the  Board  of  Managers  so  constituted  shall  at  all 
times  be  amenable  to,  and  under  the  control  of  the  Board  of 
Education,  both  as  to  their  authority  and  tenure  of  office,  and 
shall  serve  without  compensation. 

5.  On  the  Thursday  succeeding  the  election,  annually,  the 
Board  of  Managers  shall  assemble,  at  the  call  of  the  Clerk  of 
the  Board  of  Education,  and  organize,  by  electing  a  President, 
Treasurer  and  Secretary. 

6.  Such  Board  of  Managers  shall  have  the  general  control 
of  such  Library,  subject  to  the  will  of  the  Board  of  Education, 
and  it  shall  be  their  duty  to  enforce  the  rules  and  regulations 
adopted  for  the  use,  preservation,  and  management  of  the 
same,  and  they  shall  act  with  a  view  to  the  enlargement,  util¬ 
ity,  and  permanence  of  such  interest.  They  shall  also  cause 
such  Library  to  be  closed  and  carefully  examined  and  counted 
during  the  month  of  June  each  year,  and  they  shall  report  its 
condition  to  the  Board  of  Education  at  its  last  meeting  in  June, 
annually,  which  report  may  be  submitted  in  printed  form. 


RELATING  TO  THE  PUBLIC  LIBRARY. 
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7!  The  Board  of  Managers  shall  also  submit  to  the  Board  of 
Education,  at  the  last  regular  meeting  for  the  school  year,  the 
names  of  suitable  persons  to  be  elected  as  Librarian  and  As¬ 
sistant  Librarians  for  the  ensuing  vear.  The  Librarian  shall 
perform  his  duties  under  and  by  the  direction  of  the  Board  of 
Managers,  or  as  the  Board  of  Education  may  direct.  The  As¬ 
sistant  Librarians  shall  he  under  the  direction  and  control  of 
the  Librarian. 

8.  The  Board  of  Education  shall  make  an  annual  allowance 
of  §3,000  for  the  salaries  of  Librarian  and  Assistant  Librarians, 
the  same  to  be  distributed  by  the  Board  of  Managers  at  the 
commencement  of  the  year,  and  paid  in  installments  on  the  reg¬ 
ular  bill  days  of  the  Board  of  Education. 

9.  Such  Board  of  Managers  shall  also  keep  an  accurate  ac¬ 
count  of  all  receipts  and  expenditures  on  account  of  the  Li¬ 
brary,  and  present  an  abstract  of  the  same  to  the  Board  of 
Education,  on  a  regular  bill  night,  once  a  quarter. 

10.  All  donations  or  other  receipts  for  the  benefit  of  the  Li¬ 
brary  shall  be  paid  into  the  city  treasury,  to  be  held  as  a  special 
library  fund,  out  of  which  all  appropriations  for  the  Library 
shall  be  paid;  provided,  that  donations  for  special  objects  con¬ 
nected  with  the  Library  shall  be  subject  to  appropriation  by 
the  Board  of  Managers  in  accordance  with  the  condition  of  the 
donation,  without  action  by  the  Board  of  Education. 

11.  The  Board  of  Education  may  appropriate  from  time  to 
time  a  sum  not  to  exceed,  with  the  unexpended  balance  of  the 
preceding  appropriation,  the  sum  of  §500,  which  the  Board  of' 
Managers  may  expend  without  further  action  of  the  Board  of 
Education. 
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1.  The  regular  meeting  of  the  Board  of  Managers  shall  take 
place  at  the  Library  Rooms  at  3  P.  M.  on  the  second  Monday 
of  every  month.  A  majority  of  the  members  shall  constitute 
a  quorum. 

2.  The  President,  or  any  two  members,  shall  have  power  to 
call  a  meeting  of  the  Board,  and  it  shall  be  the  duty  ot  the 
Secretary  to  notify  each  member  of  all  regular  and  called  meet¬ 
ings. 

3.  The  officers  of  the  Board  shall  be  a  President,  Correspond¬ 
ing  Secretary,  Secretary,  and  Treasurer.  They  shall  be  elected 
by  ballot  annually,  on  the  organization  of  the  Board,  and  they 
shall  perform  the  duties  usually  assumed  by  such  officers, 
unless  otherwise  specially  provided.  It  shall  be  the  duty  of 
the  Treasurer,  in  person  or  by  the  Librarian,  to  preserve  an 
accurate  account  of  all  receipts  and  expenditures,  and  shall 
present  a  monthly  report  of  the  same.  He  shall  also  keep  an 
account  of  all  appropriations  by  the  Board  of  Education  for  the 
use  of  the  Library. 

4.  At  the  first  regular  meeting  of  the  Board,  subsequent  to 
its  organization,  the  Chairman  shall  appoint  the  following 
Standing  Committees,  each  of  which  shall  consist  of  at  least 
two  members,  to-wit:  A  Committee  on  Building;  a  Committee 
on  Finance ;  a  Committee  on  Library ;  a  Committee  on  Read¬ 
ing  Room;  a  Committee  on  Public  Meetings. 
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5.  The  Committee  on  Building  shall  provide  the  Library 
with  suitable  accommodations  in  a  convenient  and  desirable 
locality,  and  they  shall  have  supervision  over  such  premises 
and  take  charge  of  all  repairs,  extensions,  improvements,  and 
the  internal  arrangement  of  the  several  apartments. 

6.  The  Committee  on  Finance  shall  have  charge  of  the  gen¬ 
eral  financial  concerns  of  the  Library,  and  they  shall  investi¬ 
gate  all  accounts  and  claims  presented  against  the  Library  and 
approve  the  same  before  presentation  to  the  Board  of  Educa¬ 
tion  for  payment,  and  shall  see  that  all  appropriations  neces¬ 
sary  to  carry  on  the  Library  be  asked  of  the  Board  of  Educa¬ 
tion. 

7.  The  Committee  on  Library  shall  have  the  management 
and  control  of  the  Library,  under  the  direction  of  the  Board  of 
Managers,  and  they  shall  prepare  and  recommend  all  proper 
regulations  for  the  good  government  and  systematic  arrange¬ 
ment  of  the  Library;  shall  prepare,  or  cause  to  be  prepared, 
lists  of  books  suitable  for  the  Library,  and  also  inspect  such  as 
may  be  recommended,  and  when  the  same  shall  be  approved 
by  the  Board,  superintend  their  purchase  for  the  Library. 
The  Committee  shall  present  to  the  Board  the  names  of  suita¬ 
ble  persons  as  Librarians;  shall  attend  to  the  binding  of  books 
and  periodicals,  and  shall  make  frequent  examinations  of  the 
Library,  reporting  to  the  Board  its  condition  and  needs;  and 
at  each  regular  meeting  shall  designate  one  member  of  the 
Board  of  Managers  whose  duty  it  shall  be  to  visit  and  inspect 
the  Library  frequently,  during  the  ensuing  month,  and  report 
to  the  Library  Committee  any  matters  requiring  their  immedi¬ 
ate  attention. 

8.  The  Committee  on  Beading  Boom  shall  be  charged  with 
the  supervision,  arrangement,  and  condition  of  this  department 
of  the  Library;  shall  order  and  keep  on  file  for  convenient  use 
all  newspapers,  periodicals,  and  pamphlets  desirable  therein, 
and  shall  recommend  to  the  Board  the  binding  of  as  many  of 
these  as  they  may  think  recommendable. 


BY-LAWS  OF  THE  BOARD  OF  MANAGERS. 
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9.  The  Committee  on  Public  Meetings  shall,  as  far  as  practi¬ 
cable,  advance  the  interests  of  the  Library  and  the  cause  of 
public  education  by  securing  each  year  a  suitable  course  of  lec¬ 
tures;  shall  arrange  a  programme  for  all  public  and  anniversary 
meetings;  shall  provide  accommodations  for  these  purposes,  and 
adopt  such  means  to  secure  a  literary  culture  in  the  commu¬ 
nity  as  they  may  deem  fit  and  proper. 

10.  None  of  the  foregoing  Committees,  except  the  Commit¬ 
tee  on  Library,  shall  have  power  to  enter  into  any  contract, 
incur  any  expense,  or  bind  the  Board  of  Managers  by  any 
agreement,  without  the  concurrence  of  such  Board.  All  ac¬ 
counts  contracted  by  Committees  shall  be  filed  with  the  Libra¬ 
rian,  and  no  indebtedness  shall  accrue  till  such  claims  shall 
have  been  so  filed. 

11.  It  shall  be  the  duty  of  the  Secretary  of  the  Board,  after 
each  meeting,  to  transmit  to  the  respective  Chairmen  of  the 
Committees  from  whom  action  is  required,  any  resolution,  in¬ 
struction,  or  business  which  mav  be  referred  to  the  same. 

12.  Each  of  the  above  Committees  shall  report,  by  resolu¬ 
tion,  to  the  Board  of  Managers  at  regular  meetings;  and  the 
resolutions  so  proposed  shall  be  copied  by  the  Secretary  in  a 
volume  under  the  name  of  the  Committee  so  reporting,  and  in¬ 
dexed  for  convenient  reference. 

13.  In  order  to  take  advantage  of  the  sale  of  private  libraries 
at  auction,  and  to  provide  such  works  as  it  is  believed  are  im¬ 
mediately  demanded  in  the  Library  (application  having  previ¬ 
ously  been  made  for  the  same),  the  Committee  on  Library  are 
empowered  to  purchase  books,  within  a  limit  of  $100,  between 
any  two  monthly  meetings  of  the  Board,  presenting  at  each 
monthly  meeting  a  report  of  such  purchases. 

14.  All  lists  of  books  shall  be  presented  by  the  Committee 
on  Library  to  each  member  of  the  Board,  who  shall  inspect  the 
same  within  two  days  succeeding,  during  which  time  he  may 
strike  from  the  list  any  work  considered  by  him  objectionable; 
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and  sucli  lists,  after  having  been  thus  presented  to  all  members 
of  the  Board,  shall  be  considered  approved,  excepting  such 
works  as  may  be  marked  and  objected  to;  and  a  list  of  the  books 
thus  objected  to  shall  be  submitted  to  the  next  monthly  meet¬ 
ing  of  the  Board,  for  approval  or  rejection. 

15.  The  following  shall  be  the  Order  of  Business  pursued  at 
the  regular  meetings  of  the  Board,  viz;  1.  Beading  of  the 
minutes  of  the  previous  meeting.  2.  Unfinished  business.  3. 
Reports  of  committees.  4.  Miscellaneous  business. 

16.  In  the  absence  of  any  special  rule,  “Cushing’s  Manual” 
shall  be  considered  authority  on  all  questions  of  parliamentary 
law. 


REGULATIONS 


OF  THE 

^Public  ,Libr/ry  of  £incinn.Ati. 

- o - 

jlQOVTEQ  FEgJtU^Y  4-th,  1867. 

- o - 

WHO  ARE  ENTITLED  TO  THE  USE  OF  THE  LIBRARY. 

1.  The  following  classes  of  persons  shall  be  entitled  to  the 
use  of  the  Public  Library  of  Cincinnati,  upon  signing  a  promise 
to  observe  all  the  “Regulations  of  the  Library,’5  existing  or  to 
be  subsequently  prescribed  by  due  authority. 

a.  The  Mayor  of  the  City  and  the  members  of  the  City  Council. 

b.  All  present  and  past  members  of  the  Board  of  Education; 

ot  the  Union  Board  of  High  Schools,  and  of  the  Board 
of  Examiners;  the  Directors  of  the  Ohio  Mechanics’ 
Institute  for  the  time  being,  and  the  members  of  the 
Ohio  Mechanics’  Institute  above  the  age  of  sixteen  years, 
upon  the  condition  that  the  Ohio  Mechanics’  Institute 
make  good  all  loss  or  damage  which  may  be  incurred 
through  its  members. 

c.  All  teachers  of  the  Common  Schools  and  members  of  the 

Normal  School. 

d.  All  ordained  clergymen  and  city  missionaries,  regularly 

officiating  in  the  city. 

e.  Any  person  not  a  resident  of  Cincinnati  who  shall  become  a 

benefactor  to  the  Library  to  an  amount  not  less  than  one 
hundred  dollars. 
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/.  Any  resident  of  Cincinnati  over  fourteen  years  of  age,  who 
shall  deposit  with  the  Librarian  three  dollars,  or  the  full 
value  assigned  by  the  Librarian  to  the  volume  desired,  or 
to  the  set  of  which  it  forms  a  part;  and  the  Librarian  shall 
give  a  receipt  for  the  sum  so  deposited,  which  deposit  shall 
be  repaid  upon  the  return  of  said  receipt,  and  the  payment 
of  all  lines  and  damages  incurred. 

g.  Any  resident  of  Cincinnati  over  fourteen  years  of  age  ,  who 

shall  furnish  security  satisfactory  to  the  Librarian,  and  in 
the  form  prescribed  by  the  Library  Committee. 

h.  Non-residents  of  the  city,  sixteen  years  of  age,  by  paying 

three  dollars  in  advance  and  making  an  additional  deposit 
of  five  dollars,  shall  enjoy  the  use  of  the  Library,  subject 
to  the  same  rules  and  restrictions  as  residents. 

i.  To  persons  not  included  in  the  foregoing  classes,  the  Board 

of  Managers  may,  by  special  action,  accord  the  same  privi¬ 
leges  for  a  period  not  exceeding  one  year,  but  renewable 
at  the  expiration  of  that  time. 

WHAT  USE  OF  THE  LIBRARY  IS  CONTEMPLATED, 

2.  The  persons  included  in  Article  1  shall  be  entitled  to  use, 
in  the  rooms  of  the  Library,  under  conditions  prescribed  by  the 
Librarian,  such  books,  pamphlets  or  newspapers,  as  are  restric¬ 
ted  from  circulation  by  Articles  8;  and  to  withdraw  books  not 
so  restricted,  under  conditions  imposed  by  Articles  5  to  15. 

8.  The  following  shall  be  restricted  from  withdrawal,  and  be 
designated  b}r  an  appropriate  label  as  belonging  to  the  “ Library 
of  Reference:57 

a.  All  Maps,  Charts,  Globes,  Engravings,  Autographs,  Relics, 

&c.,  &c. 

b.  All  unbound  books,  pamphlets  and  newspapers,  or  books 

requiring  rebinding. 

c.  All  Encyclopedias,  Dictionaries  and  other  books  required  for 

reference  in  the  Library. 


REGULATIONS. 
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d.  All  books  not  easily  replaced,  on  account  of  their  rarity  or 

value. 

e.  All  books  donated  with  conditions  precluding  circulation. 

/.  Such  books  as  are  deemed  by  the  Board  of  Managers  un¬ 
suited  for  general  circulation. 

4.  In  order  to  extend  the  usefulness  of  the  Library  to  the 
utmost  limit  consistent  with  its  safety,  the  Board  of  Managers 
may,  in  special  cases,  upon  written  application,  when  the  rea¬ 
sons  assigned  seem  to  them  sufficient,  authorize  the  withdrawal 
of  any  book,  chart,  &c., — Article  3,  Sections  a — c  to  the  con¬ 
trary,  notwithstanding, — attaching  such  special  conditions  and 
safeguards  as  they  may  deem  expedient  ;  and  a  record  of  such 
special  exceptions  shall  be  kept  in  a  book  provided  for  the 
purpose. 

RULES  GOVERNING  CIRCULATION. 

5.  Only  one  volume  at  a  time  may  be  withdrawn  upon  one 
account;  except  that  of  duodecimos,  or  of  smaller  volumes, 
two  volumes  of  one  work  may  be  taken. 

6.  A  book  may  be  retained  fourteen  (14)  days,  and  may  then 
be  renewed  for  another  like  term;  after  which  it  shall  be  re¬ 
turned  to  the  Library  for  at  least  one  full  library  day,  before 
it  can  be  re-issued  to  the  same  person ;  provided  that  until  a 
book  shall  have  belonged  to  the  Library  one  full  year,  it  shall 
not  be  subject  to  renewal. 

7.  Ho  reader  shall  lend  any  book  belonging  to  the  Library, 
to  any  person  not  a  member  of  the  same  household,  nor  shall 
any  of  the  privileges  of  the  Library  be  transferable,  upon  pen¬ 
alty  of  forfeiture  of  all  such  privileges. 

8.  Books  classed  as  novels  shall  not  be  issued  to  minors, 
except  upon  the  order  of  a  parent  or  guardian. 

9.  Ho  person  not  an  officer  of  the  Library  shall  be  permitted 
to  take  a  book  from  or  replace  it  upon  the  shelves. 

10.  To  every  reader  shall  be  issued  a  card  appropriately 
ruled,  upon  which  may  be  kept  a  copy  of  his  account  with  the 
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Library.  Any  reader  refusing  to  avail  himself  of  this  protec¬ 
tion,  will  he  held  strictly  responsible  for  losses  and  tines,  as 
shown  by  the  books  of  the  Library,  which  shall  in  all  cases, 
where  the  contrary  is  not  shown  to  the  satisfaction  of  the 
Librarian,  be  presumed  to  be  correct. 

11.  All  injuries  to  books  beyond  reasonable  wear,  and  all 
losses,  shall  be  make  good  to  the  satisfaction  of  the  Librarian. 

12.  All  books  are  required  to  be  returned  to  the  Librarian 
fourteen  (14)  days  before  the  annual  examination  of  the  Li¬ 
brary  on  the  80th  day  of  June,  under  a  penalty  of  one  dollar 
in  addition  to  the  fines  elsewhere  provided — two  weeks  previous 
notice  having  been  given  by  the  Librarian  in  the  newspapers 
in  which  the  city  official  advertisements  are  published. 

TINES  AND  PENALTIES. 

13.  For  each  day  of  retention  beyond  the  time  authorized 
by  Article  12,  a  fine  of  two  (2)  cents  for  each  volume  shall  be 
paid,  and  the  Librarian  is  especially  enjoined  against  the  remis¬ 
sion  of  such  fine  upon  any  pretext;  and  to  this  fine  shall  be 
added  the  expense  of  collection,  or  of  serving  any  notice  for 
the  return  of  such  volume. 

14.  If  a  book  be  not  returned  within  one  month  after  the 
service  of  the  notice  provided  for  in  Article  12,  the  Librarian 
shall  proceed  to  collect  the  value  of  the  book,  with  accrued 
fines  to  the  date  of  payment. 

15.  Any  person  abusing  the  privileges  of  the  Library,  or  vio¬ 
lating  any  of  these  rules,  shall  be  immediately  reported  to  the 
Board  of  Managers,  who  shall  have  authority  to  suspend  the 
delinquent,  temporarily  or  permanently,  from  all  privileges. 

TIME  WHEN  THE  LIBRARY  SHALL  BE  OPEN. 

16.  The  Library  shall  be  open  for  the  delivery  of  books  from 
9  o’clock  A.  M.,  until  8  o’clock  P.  M.,  and  for  readers  until  9 
o’clock  P.  M.,  of  all  secular  days  of  the  year,  except  those  by 
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custom,  or  by  proclamation  of  State  or  Federal  authority,  or  by 
special  action  of  the  Board  of  ' Education  of  Cincinnati,  recog¬ 
nized  as  holidays;  and  excepting  the  fortnight  immediately 
preceding  the  annual  examination  of  the  Library. 

LIBRARIAN’S  DUTIES. 

IT.  The  Librarian  shall,  under  the  direction  of  the  Board  of 
Managers,  have  the  charge  and  superintendence  of  the  rooms 
of  the  Library,  and  shall  be  responsible  for  the  care  and  safety 
of  all  books  or  other  public  property  contained  in  them,  as  well 
as  for  the  orderly  deportment  of  readers. 

18.  He  shall  be  present  in  the  Library,  in  person  or  by  an 
assistant,  during  the  library  hours,  and  at  other  times  when 
requested  by  the  Board  of  Managers,  performing  in  such  man¬ 
ner  as  they  may  prescribe,  whatsoever  duties  are  usually  re¬ 
quired  of  a  Librarian. 

19.  He  shall  classify  the  books  upon  their  shelves,  according 
to  their  subject  matter. 

20.  He  shall  acknowledge  all  donations  to  the  Library  as 
soon  as  they  shall  have  been  accepted  by  the  Board  of  Managers. 

21.  He  shall,  under  the  direction  of  the  Treasurer,  keep  an 
accurate  account  of  receipts  and  expenditures. 

22.  He  shall  cause  all  books  and  other  property  to  be  pro¬ 
perly  labeled  with  the  name  of  the  Library. 

23.  At  the  end  of  each  month,  he  shall  notify  all  readers 
retaining  books  drawn  previous  to  that  month,  of  the  penalties 
attached  to  such  retention,  and  demand  the  return  of  such  book. 

24.  He  shall  keep  a  careful  record  of  the  transactions  of  the 
Library,  for  which  purpose  he  shall  provide  himself  with  such 
books  and  forms  as  the  Board  of  Managers  may  prescribe. 

25.  From  any  decision  of  the  Librarian,  an  appeal  may  be 
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made  to  the  Board  of  Managers,  and  from  them  to  the  Board 
of  Education. 


OF  ALTERATIONS  OF  THE  REGULATIONS. 

26.  These  Regulations,  or  any  of  them,  may  be  repealed  or 
amended  at  any  regular  meeting  of  the  Board  of  Education, 
a  majority  of  the  whole  Board  concurring. 
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Public  Library,  \ 

Cincinnati,  June  29,  1868.  / 

To  the  Board  of  Education : 

Gentlemen: — The  Board  of  Managers  of  the  Public  Library, 
chosen  by  your  body  in  July,  1867 — the  first  Board  under  the 
present  Library  Law — was  composed  of  Bufus  King,  M.  D. 
Hanover,  H.  M.  Storrs,  J.  B.  Powell,  Bobert  Brown,  Jr.,  J.  M. 
Walden,  and  S.  S.  Fisher.  The  Board  was  organized  in  pur¬ 
suance  with  your  rules  by  electing  J.  M.  Walden  Chairman, 
M.  D.  Hanover  Treasurer,  and  J.  B.  Powell  Secretary. 

In  order  to  systematize  and  distribute  the  work,  the  follow¬ 
ing  Standing  Committees  were  raised: 

On  Building — Fisher,  Powell,  and  Brown. 

On  Finance — Hanover  and  King. 

On  Library — Brown,  King,  and  Walden. 

On  Beading  Booin — Storrs  and  Hanover. 

On  Public  Meetings — Powell  and  Fisher. 

At  the  regular  meeting  of  the  Managers,  in  December,  H. 
Eckel,  elected  to  the  vacancy  occasioned  by  the  resignation  of 
H.  M.  Storrs,  was  placed  on  the  Committee  on  Beading  Boom. 
Early  in  the  year  a  set  of  by-laws  was  adopted,  which  have 
already  been  before  your  body  in  printed  form. 

The  Board  of  Managers,  in  their  action,  have  sought  to  pro¬ 
vide  for  the  preservation  of  the  Library  intrusted  to  their  care, 
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to  steadily  increase  its  intrinsic  value,  and  extend  its  usefulness. 
The  plans  devised  by  the  committee  of  last  year,  which  seemed 
well  adapted  to  the  ends  in  view,  have  been  carried  out  where- 
ever  practicable.  JSTo  important  measure  has  been  disturbed 
by  the  change  in  the  form  of  administering  the  affairs  of  the 
Library. 

It  is  difficult  to  accord  the  use  of  the  Library  to  all  in  our 
city  who  wish  to  avail  themselves  of  its  benefits,  and  at  the 
same  time  to  throw  proper  and  necessary  safeguards  around 
it.  We  have  found  it  essential  to  enforce  the  rule  requiring 
every  person  who  uses  the  Library  to  sign  an  assent  to  observe 
all  the  rules.  The  Librarian  is  now  required  to  make  a 
monthly  report  of  those  who  are  delinquent  in  returning  books; 
and  persons  who  are  delinquent  in  the  payment  of  fines  or 
return  of  books  forfeit  the  use  of  the  Library  themselves,  and 
are  not  received  as  security  for  others.  The  prompt  collection 
of  fines,  and  the  firm  enforcement  of  other  regulations,  have 
greatly  diminished  the  loss  of  books.  Through  the  special  appro¬ 
priation  made  by  the  Board  of  Education,  we  have  been  enabled 
to  provide  accommodations  for  a  class  of  large  and  valuable 
books  of  reference,  which  will  preserve  them  from  further 
damage.  The  Accession  Catalogue,  which  has  been  completed 
this  year,  will  be  of  great  service  to  the  Board  and  the  Libra¬ 
rian  in  preventing  loss  to  the  Library.  lie-binding  at  a  proper 
time  has  been  deemed  important  to  the  preservation  of  the 
books  in  most  frequent  use. 

The  additions  to  the  Library  have  been  3,686  volumes  by 
purchase,  and  352  volumes  by  donation.  Total,  4,038  volumes. 
The  aim  of  the  Board  has  been  to  procure  those  books  which 
would  meet  the  demands  of  the  readers,  and  add  to  the  value 
of  the  collection.  It  is  desirable,  so  far  as  the  fund  will  admit, 
to  purchase  every  new  book  that  will  be  useful ;  but  there  are 
numerous  other  publications,  including  standard  works  in 
every  department,  that  are  more  important  to  a  Library  the 
size  of  this,  than  many  of  the  recent  works.  A  thorough  classi¬ 
fication  of  our  books  is  impracticable  in  the  present  rooms,  and 
the  want  of  this  has  made  it  the  more  difficult  to  prepare  lists 
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of  books  for  purchase.  The  various  departments  should  bear 
such  proportion  to  each  other  as  the  uses  of  the  Library  and 
its  purpose  may  indicate,  but  in  the  absence  of  a  perfect  classi¬ 
fication  we  only  aimed  to  ascertain  and  supply  the  most  urgent 
wants. 

The  Board  has,  through  the  year,  acquired  information  in 
regard  to  the  contents  of  the  Library,  that  will  be  of  service 
for  the  purchases  of  the  ensuing  year.  Opportunity  was  pre¬ 
sented  to  secure  a  rare  collection  of  scientific  works,  in  England, 
at  a  comparatively  low  rate.  Some  of  them  will  not  pass  into 
frequent  use,  yet  a  Library  in  a  manufacturing  city  like  Cin¬ 
cinnati  would  not  be  complete  without  them.  In  view  of  their 
intrinsic  value,  the  low  price  at  which  they  were  offered,  and 
the  improbability  of  a  similar  opportunity  occuring  again,  they 
were  purchased,  and  are  now  on  our  shelves.  The  private 
library  of  W.  T.  Coggeshall,  deceased,  containing  many  valu¬ 
able  and  rare  books  of  local  interest  to  the  citizens  of  our  city 
and  State,  has  also  been  purchased,  through  which  the  public 
will  have  access  to  a  number  of  historical  works  relating  to  the 
West  not  found  in  any  other  Public  Library.  These  are  books 
the  value  of  which  will  constantly  increase.  The  foundation 
of  a  collection  of  books  in  the  German  language  has  been  laid 
by  the  purchase  of  about  three  hundred  volumes,  including  the 
collection  of  B.  Demcker,  costing  $550.  Another  carefully 
prepared  list  has  been  ordered,  with  a  provision  that  the 
expenditure  shall  not  exceed  $1,950,  and  the  supervision  of  the 
purchase  committed  to  Mr.  Demcker,  who  has  recently  sailed 
for  Europe.  The  selection  of  this  class  of  books  has  engaged 
the  special  attention  of  Mr.  Eckel,  and  he  has  enlisted  other 
intelligent  Germans  w7ho  are  not  members  of  the  Board.  It 
has  also  been  determined  to  complete,  as  rapidly  as  may  be, 
sets  of  the  best  periodical  publications,  containing  much  that 
comes  from  the  press  in  no  other  form,  and  reflecting  the  cur¬ 
rent  thought  of  the  day.  Their  preservation  in  w7ell  bound  vol¬ 
umes  will  make  an  important  addition  to  the  Library,  and  yet 
one  that  need  involve  only  a  small  annual  expenditure. 

It  is  impossible  to  make  the  rooms  we  now  occupy  a  safe 
depository  for  our  books  and  an  attractive  place  for  readers. 
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The  improvements  made  during  the  year  have  added  to  the 
utility  and  general  appearance  of  the  Library,  and,  to  some 
extent,  have  increased  its  usefulness.  We  have  a  large  collec¬ 
tion  of  Books  of  Reference,  which  are  either  too  rare,  or  too 
valuable,  to  be  placed  on  the  circulating  catalogue.  To  enable 
persons  to  consult  them  with  advantage,  their  temporary 
withdrawal  has  been  authorized,  on  application  being  duly 
made  with  the  indorsement  of  a  member  of  the  Board  of  Man¬ 
agers.  Persons  prosecuting  special  studies  have,  in  this  way, 
been  favored  with  the  use  of  books  otherwise  beyond  their 
reach,  and  our  community,  in  time,  will  be  benefited  by  the 
results  of  their  labors.  We  have  conceived  it  to  be  our  duty 
to  make  the  use  of  the  Library  as  general  as  is  compatible 
with  the  stipulation  of  donors  and  the  preservation  of  the  books. 

The  3,686  volumes  added  by  purchase  cost  $7,089.77.  Of 
this  number,  1,316  volumes  have  been  imported  from  England; 
2,370  added  by  purchase  in  this  country ;  282  volumes  have 
been  bound  at  a  cost  of  $310.98,  making  the  total  amount  ex¬ 
pended  on  books,  not  including  the  $1,950  appropriated  for 
German  books,  $7,400.75,  and  the  increase  of  serviceable  vol¬ 
umes,  4,320.  The  outlay  for  repairs  and  furniture  has  been 
$763.95,  and  for  incidental  expenses,  $73.52,  making  the  total 
expenditure  for  the  Library,  through  our  Board,  $8,238.22. 
The  amount  of  fines  collected  has  been  $308.51.  The  amount 
expended  by  the  Library  Committee,  last  year,  in  the  purchase 
of  books,  was  $1,769.49,  showing  an  increase  in  this  item  for 
the  present  year  of  $5,320.28,  in  addition  to  the  amount  author¬ 
ized  for  the  additional  German  purchase. 

The  bequest  of  Mrs.  Sarah  Lewis  of  $5,000,  after  deducting 
$300  Government  tax,  and  adding  $67.37  accrued  interest, 
amounted  to  $4,767.37,  with  which  five  City  Bonds  for  $1,000 
each,  and  three  U.  S.  5-20  Bonds  for  $100  each,  haye  been  pur¬ 
chased,  thus  securing  an  income  on  $5,300,  which  is  to  be  ex¬ 
pended  for  the  benefit  of  the  Library.  When  this  income 
becomes  available,  the  Board  of  Managers  may  deem  it  proper 
to  devise  an  appropriation  of  it  to  some  department  or  alcove 
that  will  duly  commemorate  the  interest  of  the  donor  in  the 
Library,  and  her  solicitude  for  the  welfare  of  our  city. 
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The  Treasurer  of  the  Board  of  Managers,  in  his  report,  pre¬ 
sents  a  full  exhibit  of  the  fiuances  of  the  Library. 

There  are  Libraries  in  our  city  belonging  to  literary  and  other 
associations,  containing  many  books  that  would  add  to  the 
value  of  the  Public  Library,  and  would  be  far  more  useful  than 
now,  could  they  be  placed  where  the  public  could  have  access 
to  them.  Some  of  them  have  no  proper  accommodations,  and 
others  are  necessarily  withheld  from  public  use.  The  present, 
and  especially  the  prospective  condition  of  the  Public  Library, 
leads  us  to  believe  that  it  would  command  more  confidence 
than  any  other  as  a  center  for  the  practical  consolidation  of 
these  Libraries.  The  Board  therefore  adopted  the  following 
as  a  basis  upon  which  Associations  are  invited  to  deposit  their 
Libraries  with  the  Public  Library. 

1st.  To  every  such  Library,  the  Board  of  Managers  of  the 
Public  Library  will  extend  every  care  and  attention  that  is 
given  to.  this  Library. 

2d.  We  will  prepare  a  distinct  catalogue  upon  the  same 
plan  as  that  of  the  Public  Library,  and  furnish  and  attach  la¬ 
bels  of  a  peculiar  and  distinctive  color,  and  bearing  the  name 
of  the  society  to  which  they  belong. 

3d.  So  long  as  such  society  provides  the  means  for  an  an¬ 
nual  increase  of  such  Library  to  the  value  of  $200  per  annum, 
the  Public  Library  will  undertake  to  keep  such  Library  in 
serviceable  condition,  bearing  the  expense  of  rebinding  and 
necessary  repairs. 

4th.  Special  arrangements  may  be  made,  under  which  the 
members  of  the  depositing  society  may  be  allowed  privileges 
as  regards  the  books  deposited,  but  in  all  cases  subject  to  the 
proper  record  of  the  Librarian,  and  to  penalties  prescribed  by 
the  Board  of  Managers. 

5th.  The  Board  of  Managers  shall  have  the  right  to  dispose 
(by  sale)  of  any  books  of  which  two  other  copies  are  in  the 
Public  Library  (or  deposited  Libraries),  and  apply  the  proceeds 
to  the  purchase  of  books  in  the  same  department,  which  shall 
not  be  duplicates  of  others  in  the  Library,  and  books  thus  pur- 
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chased  shall  be  labeled  and  catalogued  as  belonging  to  the  de¬ 
posited  Library  from  which  the  sale  was  made. 

6th.  Such  Library  shall  in  no  case  be  provided  with  shelves 

or  apartments  distinct  from  the  main  Library,  but  be  distribu- 

» 

ted  according  to  the  classification  adopted. 

7th.  Such  Libraries  shall  not  be  withdrawn  from  the  Public 
Library,  except  upon  one  year’s  written  notice  to  the  Board  of 
Managers,  and  the  payment  of  all  actual  expenses  incurred  in 
cataloguing,  binding  and  rebinding,  and  otherwise — the  cost 
per  volume  of  cataloguing  to  be  the  average  cost  as  determined 
by  the  time  occupied  in  cataloguing  the  bulk  of  the  Library 
(when  deposited),  except  as  to  rebinding  in  the  case  provided 
for  in  section  3. 

The  Librarian  has  prepared  a  full  report  of  the  Library  for 
the  year.  It  contains  matters  of  interest  to  your  body  and  the 
public,  and  with  the  exception  of  suggestions  and  recommen¬ 
dations  designed  for  the  Board  of  Managers,  is  herewith  sub¬ 
mitted.  It  is  proper  to  add,  that  the  reorganization  of  the 
Library,  which  has  been  found  necessary,  has  greatly  increased 
the  labors  of  the  Librarian  and  his  assistants,  and  they  have 
cheerfully  acquiesced  in  these  demands,  and  devoted  themselves 
to  their  respective  duties. 

J.  M.  WALDEN,  Chairman. 

ROBT.  BROWN,  Jr.,  Cor.  Sec’y. 

M.  D.  HANOVER,  Treasurer. 

J.  B.  POWELL,  Secretary . 
RUEUS  KING, 

H.  ECKEL, 

8.  S.  FISHER, 

Cincinnati,  June  29,  1868.  Board  of  Managers. 
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To  the  Board  of  Education : 

Gentlemen: — By  direction  of  the  Board  of  Managers,  I 
would  respectfully  present  the  following  report  of  the  progress 
of  the  Public  Library  for  the  past  year,  and  its  present  con¬ 
dition. 


SUBDIVISION-  OP  THE  BOARD  OF  MANAGERS. 

Much  of  the  efficiency  of  the  Library  during  the  past  year  is 
due  to  the  subdivision  of  the  Board  of  Managers  into  separate 
committees,  each  responsible  for  a  part  of  the  general  work. 
Those  unacquainted  with  the  details  of  libraries,  can  not  ap¬ 
preciate  the  amount  of  work  necessary  to  their  proper  super¬ 
vision.  Upon  a  division  of  this  labor,  the  Librarian  knows  de¬ 
finitely  to  whom  to  apply  for  advice,  and  there  is  a  direct 
responsibility  for  any  neglect.  The  work  of  some  of  these  com¬ 
mittees  has  been  temporarily  suspended  by  our  relation  with 
other  parties.  The  Building  and  Library  Committees  have  been 
especially  active.  The  necessity  for  new  accommodations  for 
our  rapidly  increasing  Library  has  been  fully  appreciated,  and 
the  matter  had  been  placed  in  the  hands  of  the  proper  commit¬ 
tee  by  the  Board  of  Managers,  the  subject  considered  in  many  of 
its  bearings  and  thoroughly  discussed,  and  all  the  arguments 
arranged  for  presentation  to  the  Board  of  Education,  when 
this  body  superseded  their  labors  by  the  appointment  of  a 
special  committee  to  report  on  the  subject.  Much  time  has 
been  spent  by  the  Committee  on  Building,  in  consulting  the 
best  books  upon  the  construction  and  arrangement  of  libraries, 
and  now  that  a  new  building  has  been  decided  upon,  their 
views  will  repay  careful  consideration  by  the  Board  of  Educa¬ 
tion  of  our  city.  The  important  results  from  the  labors  of  the 
Library  Committee  will  appear  in  the  progress  of  this  report. 
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DELINQUENTS  WITH  FINES. 

Considering  the  great  number  of  persons  using  the  Library, 
and  the  amount  of  the  fines  constantly  accruing,  the  number 
of  refusals  to  pay  these  liabilities  is  few.  As  no  process  of  law, 
no  unusual  publicity,  nor  any  penalty  whatever  has  been  used 
to  compel  this  payment,  the  cheerful  acquiescence  and  prompt¬ 
ness  in  adjusting  these  matters  reflect  the  highest  credit  upon 
the  readers  of  the  Library.  A  few,  however,  have  not  had  the 
honor  to  pay  these  reasonable  assessments.  To  prevent  such 
persons  from  using  the  Library  themselves,  or  ever  becoming 
security  for  others,  your  Committee  on  Library  reported  a 
form  in  which  to  keep  entries  of  delinquents  and  their  securi¬ 
ties,  together  with  an  indexed  ledger  to  record  the  same,  and 
rules  governing  the  use  of  such  form  and  ledger. 

BASIS  FOR  A  UNION  OF  THE  LIBRARIES  OF  THE  OITT. 

Early  in  the  year,  the  subject  of  cataloguing  the  Library  of 
the  Ohio  Historical  Society  and  of  the  Mechanics’  Institute, 
both  deposited  with  us,  was  brought  to  the  attention  of  your 
Board.  Serious  obstacles  existed.  These  Libraries  might  be  re¬ 
moved  at  any  time  from  our  charge,  and  the  time,  labor,  and 
books  employed  in  the  work,  lost.  Arrangements  for  retain¬ 
ing  these  collections,  at  least  for  a  series  of  years,  were  neces¬ 
sary.  It  was  also  intimated  by  several  prominent  members  of 
the  medical  profession  in  the  city,  that  the  Library  of  the  Ohio 
Medical  College,  containing  some  1,500  volumes,  would  be 
made  part  of  the  Public  Library,  if  satisfactory  arrangements 
could  be  made.  The  matter  was  referred  to  the  Librarv  Com- 
mittee,  who  reported  a  basis  upon  which  all  libraries  or  asso¬ 
ciations  are  invited  to  deposit  their  books  in  the  Public  Li¬ 
brary.  The  conditions  of  our  contract  with  the  Institute  pre¬ 
vent  any  arrangement  on  this  basis  until  we  dissolve  our  con¬ 
nection  with  them.  The  Historical  Society  held  a  meeting  at 
which  this  subject  was  discussed.  A  final  consideration  was 
adjourned  till  the  receipt  of  the  catalogue  of  this  Library, 
which  had  been  taken  to  Hew  York  by  one  of  its  former 
members. 


REPORT  OF  THE  LIBRARIAN. 


29 


A  NEW  BUILDING-. 

The  necessities  for  this  step  have  been  so  fully  represented 
to  the  public  by  members  of  your  Board,  and  by  the  aid  of  the 
press  of  the  city,  that  it  only  remains  to  enumerate  them.  The 
want  of  room  for  further  purchases,  the  salvation  of  the  pres¬ 
ent  collection  from  smoke  and  dirt,  and  the  constant  cleaning 
consequent  on  having  no  glass  doors  covering  the  books,  the 
ineligible  character  of  the  location,  the  want  of  light,  insecur¬ 
ity  from  fire,  unsuitable  character  of  the  shelving  and  internal 
arrangements,  the  noise  caused  by  the  proximity  of  the  Fire 
Department — these,  and  a  multitude  of  other  reasons  equally 
forcible,  were  urged  with  such  energy  that  they  secured  the 
attention  of  the  Board  of  Education  of  the  city,  and  procured 
the  appointment  of  a  special  committee,  which,  in  connection 
with  the  Committee  on  Funds  and  Taxes  of  the  same  Board, 
and  with  your  own  Board,  recommended  the  erection  of  a 
building  for  a  Library,  and  the  appropriation  of  8100,000  for 
this  purpose.  Though  this  matter  is  recent  in  its  introduction 
to  the  public,  it  has  for  years  engrossed  the  thoughts  of  some 
members  of  your  Board.  Dr.  "Walden,  in  presenting  the  ap¬ 
plication  which  secured  our  Library  tax  to  the  Board  of  Edu¬ 
cation,  stated  that  a  more  commodious  and  a  safer  place  would 
be  needed  soon  for  the  Library,  and  all  the  members  of  vour 

Board  have  earnestly  advocated  the  matter  for  the  last  two 

&/ 

years. 

FORMS. 

Valuable  forms  for  consulting  and  withdrawing  books,  for 
the  monthly  report  of  the  Librarian,  and  for  the  presentation  and 
acknowledgement  of  pamphlets  and  books,  have  been  present¬ 
ed  by  the  Library  Committee,  and  duly  approved.  The  with¬ 
drawal  and  consultation  blanks  are  the  only  proper  register  of 
the  amount  and  character  of  the  circulation  which  is  common¬ 
ly  determined  in  libraries  by  mere  guess — the  hurry,  at  busy 
times,  precluding  an  accurate  record.  These  blanks  are  capa¬ 
ble,  however,  of  a  more  useful  purpose.  The  method  of  re¬ 
cording  loans  in  ledger  accounts,  where  the  circulation  is  large, 
lacks  the  means  of  detecting  irregularities,  delinquency  and 
loss.  A  new  system  with  the  use  of  blanks  above  described, 
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is  now  in  operation  in  the  Public  Librar}7  of  Boston  and 
in  the  principal  libraries  in  Europe.  In  addition  to  tlie  forms 
above  named,  a  blank  has  been  introduced  for  the  withdrawal 
of  works  of  reference  for  home  use.  This  blank  may  be  sign¬ 
ed,  when  filled,  by  any  member  of  the  Board  of  Managers,  and 
all  books  in  the  Library,  not  donated  with  special  restrictions, 
may  be  taken  out  by  its  use.  The  most  valuable  books  are 
thus  placed  under  complete  protection,  while  they  are  at  the 
same  time  easily  accessible  to  all  who  will  satisfy  any  mem¬ 
bers  of  our  Board  that  they  will  be  carefully  used. 

EXTENSIONS  AND  IMPROVEMENTS. 

At  the  beginning  of  the  year,  apprehension  existed  that  the 
room  for  books  would  be  exhausted  before  more  commodious 
quarters  could  be  obtained.  As  all  the  wall  space  in  the  Library 
was  occupied,  a  double  book-case  with  a  single  back  was  ex¬ 
tended  along  the  floor  through  the  former  entrance  hall  of  the 
Library.  The  doors  of  the  entrance  way  were  closed,  and 
shelving  built  over  them.  Space  was  thus  procured  for  3,500 
volumes,  at  a  cost  of  $130,  or  3J  cents  per  volume,  nearly.  To 
accommodate  large  folio  volumes,  comprising  atlases  and 
plates  of  the  most  valuable  kind,  the  Board  constructed,  in  the 
room  adjoining  the  Theological  Library  Boom,  cupboards  4 
feet  in  bight  and  2  feet  in  depth,  with  panel  doors,  and  above 
these  the  shelving  was  brought  out  to  16  inches  in  depth  all 
around,  and  covered  with  glass  doors.  This  latter  work  is  the 
first  proper  protection  the  Library  has  ever  possessed  for  its 
books,  the  want  of  which,  with  the  consequent  frequent  clean¬ 
ing,  makes  the  wear  on  them  much  greater  than  it  should  be. 
In  our  present  location,  we  can  not  hope  to  supersede  the  wire 
doors  by  glass  ones,  and  we,  therefore,  may  look  forward  to 
a  change  as  giving  an  opportunity  for  improvement  in  this 
respect.  I  look  back  upon  the  purchase  of  this  kind  of  cover¬ 
ing  as  the  greatest  error  in  the  history  of  the  Library.  Not¬ 
withstanding  these  extensions,  however,  the  relief  will  be  very 
temporary,  and  even  can  the  forward  room  be  secured,  it  will 
be  filled  to  repletion  within  the  coming  year,  if  only  the  books 
absolutely  needed  are  purchased.  The  matter  of  procuring  a 
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new  building  for  the  Library  is  unavoidable,  and  the  Board 
of  Education  have,  therefore,  taken  the  necessary  steps  toward 
securing  a  site  for  its  erection. 

o 


USE  OF  THE  LIBRARY. 

The  number  of  new  cards  issued  during  the  year  was  1,385, 
making  the  whole  number  of  persons  registered  to  use  the  Li¬ 
brary  since  July  15,  1866,  the  time  from  which  the  renewal  of 
all  certificates  dates,  3,505.  The  number  of  books  regularly 
withdrawn  since  the  adoption  of  the  withdrawal  blank,  March 
10,  1868,  is  7,670  volumes.  The  number  withdrawn  since  the 
same  period  from  the  Library  of  Reference,  by  special  permis¬ 
sion  from  some  members  of  the  Board,  is  67  volumes.  The 
number  of  volumes  consulted  in  the  library  room  is  222. 
These  figures  do  not  represent  the  exact  circulation  for  the 
period  named,  as  the  filling  of  the  blanks  was  frequently  forgot¬ 
ten.  The  circulation  alone,  is  not  the  proper  measure  of  the  use¬ 
fulness  of  a  library.  It  may  be  at  anytime  indefinitely  increas¬ 
ed  by  supplying  popular  novels.  A  comparison  has  been  fre¬ 
quently  drawn  between  the  circulation  of  our  own  and  other 
libraries,  but  it  has  not  always  been  remembered,  that,  while 
such  libraries,  with  the  same  number  of  circulating  books,  con¬ 
tain  from  three  to  seven  thousand  novels,  this  department  in 
our  own  does  not  exceed  350.  The  almost  entire  reconstruction 
of  the  Library  in  the  past  two  years,  its  systematic  organization, 
and  the  filling  up  of  some  of  the  more  solid  departments,  have 
prevented  this  subject,  until  very  recently,  engaging  your  at¬ 
tention.  Its  claims  are  now  being  attended  to  in  a  way  which 
will  satisfy  all  reasonable  demand.  The  ground  assumed  by 
your  Board,  as  I  understand  it,  is  expressed  in  the  words  of 
the  Trustees  of  the  Public  Library  of  Boston  :  “To  get  good 
novels,  in  such  quantities  as  to  supply  a  reasonable  demand, 
after  their  value  has  been  fairly  ascertained,  and  it  has  been 
known  that  they  are  not  merely  of  ephemeral  interest,  but  to 
avoid  filling  the  building  with  books  which  after  a  few  weeks 
would  be  recognized  as  the  most  worthless  and  neglected 
trash.” 

A  special  effort  has  been  made  throughout  the  year  to 
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ascertain  and  secure  such  works  as  have  been  positively 
wanted  in  the  Library.  An  urgent  request  has  been  repeated¬ 
ly  made  to  all,  and  especially  to  those  engaged  in  scientific 
and  industrial  pursuits,  to  present  the  title  of  any  work  or 
works  serviceable  to  them  in  their  various  studies  or  pursuits. 
“It  is  more  important  that  one  good  book  should  be  bought 
which  is  vouched  for  as  'positively  wanted  by  some  person,  who 
will,  therefore,  be  tolerably  sure  to  use  it,  than  that  many 
equally  as  good  books  should  be  bought  which  it  is  hoped  will 
be  wanted,  but  which  after  all  may  remain  for  years  on  their 
appropriate  shelves  untouched  except  when  they  are  annually 
dusted  and  accounted  for.” 

Knowing  the  strong  necessity  for  works  upon  the  theory 
and  practice  of  teaching  for  the  proposed  Normal  School  of 
this  city,  and  as  manuals  of  method  for  our  teachers  general¬ 
ly,  I  have,  with  the  consent  of  members  of  your  Board,  re¬ 
peatedly  requested  from  the  principals  of  the  schools,  lists  of 
works  to  be  purchased  by  your  Board  on  these  subjects,  and 
I  am  informed  suitable  lists  are  in  course  of  preparation. 

The  usefulness  of  the  Library  and  the  promotion  of  read¬ 
ing  are  influenced  by  the  promptness  with  which  all  new  pub¬ 
lications  of  any  value  are  procured.  Books  fresh  from  the 
press  are  advertised  and  talked  about,  and  an  interest  created 
in  their  contents  which  arouses  a  desire  to  read  them.  If 
the  desire  is  not  gratified,  it  dies,  and  so  much  of  a  habit  of 
reading  as  the  book  would  engender  is  lost.  The  best  of  these 
books,  as  they  would  not  exceed  in  their  aggregate  value  the 
amount  intrusted  to  the  Library  Committee  between  any  two 
consecutive  meetings  of  the  Library  Board,  may,  by  our  rules, 
be  purchased  at  once.  The  Trustees  of  the  Boston  Public  Li¬ 
brary  say :  Of  the  current  American  publications,  all  are 
sent  on  their  issue  for  examination  to  the  Library,  and  none 
are  rejected  but  the  positively  frivolous,  immoral,  or  needless. 
Your  Committee  deems  this  system  necessary  to  keep  the  Li¬ 
brary  supplied  with  a  variety  of  books,  in  all  the  classifica¬ 
tions.”  I  would  recommend  the  application  of  this  method  to 
our  own  Library. 

The  average  number  of  books  distributed  per  day  from 
March  10,  1868,  the  date  of  the  adoption  of  the  withdrawal 
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blank)  is  108  volumes.  This  average  daily  distribution  has 
been  of  the  following  character:  Theology,  2.5  per  cent,  of 
the  loans;  Philosophy  and  Metaphysics,  1.1  do.  do.;  Biogra¬ 
phy,  10.3  do.  do. ;  History,  9.4  do.  do. ;  Geography  and 
Travels,  5.  do.  do.;  Politics  and  Commerce,  1.4;  Science  and 
Arts,  6.9  ;  Poetry  and  Drama,  4.5  ;  Fiction,  43.7 ;  Miscellane¬ 
ous,  15.2. 

These  results  are  obtained  by  carefully  counting  the  blanks, 
and  are  entirely  reliable.  The  class  denominated  “Miscellane¬ 
ous/’  contaius  no  novels,  being  composed  of  magazines,  essays, 
letters,  and  books  of  a  general  literary  character,  not  coming 
strictly  under  the  other  classes  named. 

In  the  use  of  the  Library,  even  more  care  has  generally  been 
taken  with  the  books,  by  readers,  than  could,  all  things  con¬ 
sidered,  have  been  expected.  Defacements  and  injuries  have 
been  promptly  paid  for,  and  a  spirit  of  generosity  and  conser¬ 
vation  manifested.  Only  nine  volumes  have  been  ascertained 
to  be  lost.  Six  more  volumes  have  not  been  returned,  but  are 
in  the  hands  of  parties  considered  responsible. 

INCREASE  AND  PRESENT  EXTENT  OF  THE  LIBRARY. 

The  exact  number  of  volumes  in  the  Library  is  23,786.  Of 
these,  16,196  volumes  belong  to  the  Public  Library,  5,852  vol¬ 
umes  to  the  Ohio  Mechanics’  Institute,  and  1,738  volumes  to 
the  Historical  Society  of  Ohio.  The  pamphlets  of  this  last 
Society  number  2,900,  and  make  the  number  of  volumes  esti¬ 
mated  last  year,  viz.,  2,000.  Ho  record  has  yet  been  made  of 
the  pamphlets  of  the  Public  Library.  The  Public  Library  has 
acquired  additions  during  the  year  to  the  number  of  4,038 
volumes,  as  follows: 

1.  Purchase:  3,686  volumes  have  been  purchased.  These 
represent  books  in  every  department  of  knowledge.  The 
most  valuable  additions,  however,  were  of  English  works  on 
the  Hatural  Sciences,  which  were  procured  from  large  collec¬ 
tors  of  works  out  of  print.  The  prices  at  which  they  were 
offered  were  greatly  reduced,  being  in  most  cases  only  half  or 
quarter  the  original  published  price.  It  is  essential  to  the 
character  of  the  Library  that  works  of  this  kind  be  procured. 
They  are  not  in  the  regular  course  of  purchase,  and  the  chance 
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opportunity  to  secure  them  when  offered  must  be  promptly 
seized.  It  is  seldom  that  so  full  a  list  of  desirable  books  is 
offered  as  that  from  which  we  this  year  have  purchased,  and 
some  time  may  elapse  before  another  privilege  is  given  of 
adding  so  largely  to  our  stock. 

2.  Donations:  The  donations  received  during  the  year  in¬ 
clude  three  hundred  and  fifty-two  volumes  and  thirty-seven 
pamphlets.  These  will  be  found  duly  acknowledged  in  an  at¬ 
tached  list,  marked  A. 

The  proposed  gift  of  books  from  E.  M.  Shields,  Esq.,  (an 
especial  friend  and  patron  of  the  Library)  to  fill  the  new  case 
which  the  Board  of  Education  has  recently  provided,  has  been 
slightly  delayed,  though  we  hope  to  record  this  additional 
liberality  during  the  coming  year. 

The  amount  of  $500  originally  intended  to  obtain  assistance 
in  classifying  and  arranging  the  Library,  was  devoted  to  the 
purchase  of  scientific  books. 

Our  thanks  are  due  to  all  who  appear  upon  the  donation 
list,  and  as  soon  as  a  suitable  form  is  prepared,  will  be  so 
rendered. 

GENERAL  CONDITION  OF  THE  LIBRARY. 

The  books  belonging  to  the  Public  Library  are  mostly  in 
good  condition.  184  volumes  bought  in  sheets  have  been 
bound,  and  98  volumes  rebound  during  the  year.  The  wear 
on  the  more  valuable  part  of  the  Library  would  be  lessened  by 
increasing  the  number  of  books  in  the  Youths’  Alcove,  and 
limiting  readers  under  16  years  to  this  collection. 

The  division  of  the  Library  into  reference  and  a  circulating 
departments  is  difficult,  and  might  involve  a  difference  of 
opinion.  Works  of  value,  the  editions  of  which  do  not  keep 
pace  with  their  wear  when  circulating,  are  yet  of  limited  use 
when  confined  to  the  library  rooms.  It  seems  impossible  to 
give  any  completeness  to  a  reference  department  without  du¬ 
plicating  many  books  which  are  now  in  the  circulating  library. 
Observation  will  from  time  to  time  enable  us  to  transfer  books 
from  one  to  the  other.  In  a  new  building,  the  books  of  ref¬ 
erence  might  occupy  the  gallery,  leaving  room  below  for  the 
fresher  publications  and  those  in  greater  demand. 
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The  limited  resources  of  the  Library,  heretofore,  have  made 
it  expedient  to  purchase  works  which  would  have  a  direct  ed¬ 
ucational  tendency,  and  stand  the  test  of  time.  Few  novels 
were  added,  and  the  wear  on  these  being  great,  only  about 
850  works  remain.  The  Boston  Public  Library,  with  25,000 
volumes  in  its  circulating  department,  contains  over  10,000 
novels,  and  the  proportion  in  other  libraries  is  larger.  Seventy 
per  cent.,  perhaps,  of  the  reading  of  the  day  is  of  fiction,  and 
hence  it  is  not  a  matter  of  surprise  that  there  has  been  a  con¬ 
stant  and  persistent  demand  for  novels  during  the  year.  The 
Board  favors  the  introduction  of  the  best  class  of  fiction  into 
the  Library,  and  our  means  at  this  time  permit  an  increase  of 
this  class  of  books.  Action  has  already  been  taken  by  your 
Board  in  preparing  lists,  and  this  want  will  soon  be  reasonably 
supplied.  It  has  been  the  custom  to  introduce  no  duplicates 
into  the  Library  by  purchase,  not  from  any  policy  on  this 
point,  but  from  a  desire  to  economize  the  funds  and  make  them 
reach  as  far  as  possible.  More  than  one  copy  of  many  works, 
however,  by  donation  or  oversight,  will  come  into  every 
growing  library.  The  number  of  these  duplicates  in  our  Li¬ 
brary  is  small,  but  unfortunately  includes,  in  almost  every 
case,  works  not  greatly  demanded.  We  should  have  several 
copies  of  many  of  the  popular  and  standard  authors  in  belles- 
lettres. 

Our  financial  accounts  are  now  so  kept  as  to  show  at  all 
times  the  receipts  and  expenditures.  All  appropriations  made 
by  the  Board  of  Education,  and  the  bills  paid  from  the  same, 
are  accurately  entered. 

Books  in  several  foreign  languages,  especially  German  and 
French,  have  been  occasionally  asked  for  during  the  year.  An 
extensive  list  of  German  books  was  prepared  by  II.  Eckel, 
Esq.,  most  of  which  will  probably  be  placed  in  the  Library 
within  the  next  few  months. 

LEWIS  FKEEMAH, 

Librarian . 
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LIST  “A  BOOKS  DONATED  TO  THE  PUBLIC  LIBRARY, 

T 

During  the  Year  1867-68. 
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